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WELCOME 
 

On behalf of the Board of Trustees, 

faculty, and staff of Sylvan Heights Science 

Charter School, I would like to welcome you to 

our educational family.  This planner is 

designed to help your child become well 

organized and more responsible. 

We work hard to provide your children 

with a safe, positive, welcoming, and nurturing 

learning environment. We hold high 

expectations for our students and provide 

guidance and rewards for their efforts.  But it is 

only with the help of parents that we can meet 

the high expectations we set. 

Parents are very important members of 

the SHSCS family.  As such, we encourage your 

participation in helping to make your child’s 

school experience rich and meaningful. 

The new school year holds much 

promise for success.  At SHSCS, we want all of 

our students to be successful.  When students 

experience success, they will attempt to learn 

more challenging levels of knowledge.  In 

addition to learning science, math, reading and 

other subject areas, our goal is also to teach our 

students to love learning, to persevere, and to 

show initiative.  We will be working with each 

family to help their children reach academic and 

behavioral goals. 

We invite you to share in the many 

exciting and rewarding opportunities awaiting 

your children at SHSCS. 

Best wishes for a happy and most 

productive school year.  We hope you will visit 

us often and be an active member of our school 

community throughout the school year. 

 

Sincerely, 

Kevin J. Moran, Ph.D.  

Principal/CAO 

  

MISSION 
 

The mission of the Sylvan Heights 

Science Charter School is to enhance children’s 

lives through educational experiences that are 

grounded in a comprehensive, science-driven 

interdisciplinary program highlighting discovery 

and creativity. 

 

 

 

 

VISION 
 

We envision our school to be a place where … 

• All students experience success. 

• Students become proficient in the 

Sciences, Reading and Mathematics and 

become prepared for their next level of 

education. 

• The sciences are infused throughout the 

curriculum. 

• The curriculum, programs and services 

are routinely reviewed to ensure that 

they meet quality standards. 

• Different learning styles and stages of 

development are recognized, and the 

faculty and staff help each child progress 

to reach his/her maximum potential. 

• Students are engaged in the creative and 

performing arts. 

• The school community reflects diversity 

in all of its dimensions. 

• The school complements the broader 

educational community and works 

collaboratively with the community to 

ensure students are equipped with the 
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necessary skills for future career 

opportunities. 

• Learning opportunities are provided to 

our parents and others in the community. 

• The faculty and staff are dedicated to 

teaching and learning in a charter school 

environment, which they believe in and 

respect. 

• The school nurtures and supports the 

learning of faculty and staff by providing 

ongoing professional development 

opportunities. 

 

 

 

 
 

SOME CORE BELIEFS 
 

We believe that … 
• All children are entitled to a quality 

education in a safe, nurturing 

environment. 

• A child’s education is a shared 

responsibility between the family and 

the school. 

• Successful learners demonstrate self-

discipline and personal responsibility 

through a structured and academically 

challenging environment. 

• The learning atmosphere promotes 

creativity and effective approaches to 

problem solving.  

• Inquiry-based science and hands-on 

learning experiences are pathways to 

meet the challenges of a rapidly 

changing, high-tech society. 

• The learning atmosphere promotes and 

encourages diversity. 

• The school community is respectful of 

the beliefs, ideas and values of all 

people. 

 

ACCIDENT AND EMERGENCY 
INFORMATION 

 

In the event of a serious accident or 

illness at school, parents or guardians will be 

called.  If we are unable to reach parents or 

guardians, emergency numbers will be called. 

 When parents register children, they 

must fill out a form indicating who is 

responsible for their child if parents cannot be 

reached.  We ask that parents and guardians 

make emergency contact persons--neighbors or 

relatives--aware that they may be called in case 

of emergency.  If at any point during the school 

year this information should change, please 

notify the school immediately so that we are 

able to update our records. 

 

TARDINESS 
 

Students’ attendance and tardiness to 

school are recorded and reported to the Sylvan 

Heights Science Charter School Office daily by 

teachers and the front desk receptionist.  The 

number of minutes that a student reports late to 

school is also recorded.  Minutes will be added 

up and counted toward a school day.  (Example: 

 15 minutes X 28 days = 1 school day.) 

 

Students arriving after 8:30 AM must 

enter the building from the Front Entrance with 

their parent or guardian.  The parent or guardian 

must sign in at the Receptionist Desk.  All other 

doors will be locked at 8:30 AM.  This enhances 

school safety while ensuring that each tardy 

offense is verified.  Parents and guardians 

must call the school before 9:00 AM to order 

a school lunch if a tardy child will not be 

packing a lunch that day. 

Students will be issued a tardy letter 

after three (3) tardy offenses.  A copy of the 

letter must be returned to school with the 

parent/guardian’s signature.  After five (5) tardy 

offenses, the student will receive a one-hour 

after school detention (3:30 – 4:30 PM). 

Parents/guardians will be responsible for 

transportation.  The parents/guardians will also 

be expected to attend a conference with a school 

representative to discuss tardiness. 

After an accumulation of ten (10) tardy 

offenses, the student will be suspended for one 

day and recommended for an Administrative 

Review.  Students are responsible for 

completing all schoolwork during the period of 

suspension. 
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ATTENDANCE 
 

All students are expected to report to 

school every day and on time.  Illness is the 

primary excuse for absence.  Students should 

return to school from an absence with a 

parent/guardian’s note or doctor’s excuse. 

 

  

 

 

A written medical excuse is required for an 

absence of three (3) or more consecutive days.  

If a student will be absent for more than three 

(3) consecutive days, the parent/guardian should 

notify the student’s teacher so that the 

parent/guardian can arrange to pick up 

assignments. 

 Any absence that is not verified with a 

written excuse note from the parent/guardian or 

a doctor shall be recorded an “unexcused 

absence.”  If a parent/guardian forgets to send or 

bring the required excuse note on the day that 

the student returns to school, the 

parent/guardian shall have three (3) days 

following the absence to send/bring the written 

excuse note to their child’s teacher. 

 Parents/guardians will receive a 

notification letter after three (3) unexcused 

absences.  After five (5) unexcused absences, 

parents/guardians will receive a second 

notification letter and a warning.  After ten (10) 

unexcused absences, parents/guardians will 

receive a letter titled NOTICE OF ILLEGAL 

ABSENCES.  This letter and copies of the three 

and five day letters will be attached and sent to 

the district justice.  Parents /guardians may have 

to appear for a hearing and may be subject to a 

fine from the district justice of Dauphin County. 

 

EARLY RELEASE 
 

For a student to be released early from 

school, there are two methods a parent/guardian 

may use.  Parents/guardians may either phone 

the school receptionist by 2:30 PM with the 

request (and by 11:30 AM on early dismissal 

days), or parents/guardians may send a note to 

the child’s teacher with the request.  Early 

dismissal from school should be for medical 

appointments or real emergencies, not for 

convenience.  Early dismissals for convenience 

often disrupt the learning process for other 

students in the classroom.  Parents must send a 

doctor’s note verifying the early dismissal, 

lateness or half-day absence. 

When an early dismissal is necessary, 

parents/guardians must come inside the building 

to sign students out at the Front Desk. Students 

will only be released to the parent/guardian of 

record or to persons designated on the school’s 

emergency forms completed by the 

parent/guardian.  Written notification is required 

to release a child to anyone other than the legal 

guardians.  If the names of the persons on the 

emergency form changes, it is the 

parent/guardian’s responsibility to send a note to 

the school administration with the changed 

information. 

DRILLS 
 

Fire drills are held monthly.  Directions 

for exiting the school building are posted in 

each classroom.  Students are expected to exit 

the building silently and in a safe and orderly 

manner during all drills. 

 

EARLY DISMISSAL 
 

On selected days throughout the year, 

students will be dismissed from school at 12:30 

p.m. to allow time for professional staff 

development and in-service training.  During the 

2009-10 school year, early dismissals will be 

held on the third Friday of each month.   Please 

make sure arrangements are made to promptly 

pick up your child on these days. 

 

ENTRANCE AGE 
 

All children entering kindergarten must 

have reached their fifth birthday on or before the 

first day of September. 
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RECESS EXCUSES 
 

All students will be expected to 

participate in outdoor recess activities and 

physical education classes unless the school has 

a written note from a doctor requesting that the 

child not go outside or participate in physical 

education classes.  In such cases, the child will 

report either to the office or their classroom 

during recess and/or P.E. class periods.  Parents 

may request their child be kept indoors for a day 

or two following an illness by sending a note to 

the school nurse.  Any request beyond two days 

must come from a doctor.  

 

FIELD TRIPS 
 

Field trips are planned as additional 

education experiences for our students.  

Permission forms will be sent home prior to a 

field trip.  These forms must be signed and 

returned for students to take part in any field 

trip.  Parents and guardians will receive advance 

notice and information about upcoming field 

trips.  Occasionally, teachers will contact 

parents to assist in supervising a field trip.  And 

on occasion, parents may be asked to contribute 

a small amount toward the cost of the trip. 

HEALTH AND MEDICATIONS 
 

Parents and guardians need to bring 

special health concerns to the attention of 

teachers, the school nurse, and the school office. 

 The nurse is at SHSCS daily for 2 hours over 

the lunch period (11:00 AM-1:00 PM).  During 

this time, she is available for students as needed 

for giving first aid, managing of acute illnesses, 

administering medications, and discussing 

health concerns with parents and guardians. 

It is extremely important to keep the 

emergency cards accurate and complete with the 

person to be called in case of an emergency or 

illness, the name of the child’s physician, and 

any special health concerns (such as epilepsy, 

asthma, allergies, etc.).  If a contagious 

condition or illness is suspected, the nurse will 

notify the parents, and the student will be sent 

home from school. 

If a student must take prescription medication 

or over the counter medication during school 

hours, parents or guardians must do the 

following: 

� Submit the “Authorization for Medication 

during School Hours” form.  It must be 

signed by both the physician and the 

parent.  (Form is available by contacting 

the school). 

� Provide a separate form for each 

medication. 

� All medications must be hand delivered 

to the school by the parent/guardian or 

other adult. Give the medication and the 

signed “Authorization for Medication 

during School Hours” form to the school 

nurse (if she is present) or to 

administration upon entering the school.  

Under no circumstances will a student be 

permitted to carry any type of medications 

(prescription or over the counter) such as 

Advil, Tylenol, cough drops, eye drops, or 

the like. 

� Student’s name, instructions for dose and 

time of dose administration must be clearly 

marked on the medication label. The 

container must be labeled by the physician 

or pharmacist. 

� The medication will be for school use 

only.  When getting the prescription filled, 

request a separate container labeled for 

school use only with the information 

above.  If your child uses an inhaler to treat 

asthma, parents or guardians should also 

request a doctor’s prescription to obtain a 

spacer for school use. 

 

These rules are for prescribed medications that 

must be administered during school hours.  If 

your child needs medication, let your child’s 

doctor know that it can be administered most 

easily during the lunch hour. Special 

arrangements for other medication 

administration times can be discussed with the 

school nurse. 
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HEALTH SCREENINGS 
 

Health screenings consist of the following: 

� Vision 

� Hearing 

� Dental 

� Height  

� Weight 
 

The Visiting Nurse Association of 

Central Pennsylvania, Inc. conducts these 

screenings.  These screenings are done based 

on state guidelines and requirements.  If 

parents or guardians do not want their child to 

participate in this program, parents or 

guardians must notify the School 

Principal/CAO. 

HOMEWORK 
 

Homework is assigned as an extension 

of our daily school program.  Each night, a 

parent/guardian and child should: 

� Read for 15-30 minutes. 

� Talk about the school day. 

� Review papers sent home. 

Examples of other homework assignments a 

child may have are: 

� Making-up work after an absence. 

� Using individual math or sight word flash 

cards. 

� Practicing basic skills in math, language 

arts, or reading. 

� Collecting or reading materials for writing 

reports. 

� Gathering news and other current 

information from newspapers and 

magazines. 

� Special projects. 

INCLEMENT WEATHER 
 

All children are expected to go outside 

during recess times unless it is raining or 

extremely cold.  During cold weather, students 

should be dressed warmly, including hats, 

scarves, and mittens/gloves.  Please ensure that 

your child has boots during wet or snowy 

weather.   

 

 

 

If you are not sure if there will be school 

due to bad weather, please tune to television 

WHP 21, WGAL 8, WHTM 27, or WPMT 43, 

or radio WHP 580 (AM), The River 97.3 (FM), 

KOOL 99.3 (FM), KOOL 1460 (AM), WKBO 

1230 (AM), or BOB 94.9 (FM).  We follow the 

Harrisburg School District schedule for delays 

or closings.  Announcements of school closings 

will be made as early as possible. 

 

LOST AND FOUND 
 

Lost and found articles are turned in at the 

front desk.  Wallets, jewelry, and other valuable 

items are kept in the office.  Have your child 

check the “Lost and Found” to recover lost 

items or to turn in articles that are found.  It is 

important that you: 

� Encourage your child to be responsible for 

his/her personal property. 

� Label all personal articles.  

� Leave all valuables and money, other than 

breakfast/lunch money, at home. 

LUNCH/BREAKFAST 
 

During breakfast, students are expected 

to be courteous, use “indoor voices” and remain 

seated in the Multi-Purpose Room. 

During lunch, the following rules apply 

to students: 

� Walk quietly to and from lunch. 

� Use indoor voices at all times. 

� Remain seated when in the lunchroom. 

� Food or drink may not be taken from the 

lunchroom without permission. 

� Pick up food, wrappers, etc. in your area 

and clean your tabletop. 

� Sit according to the assigned seating plan. 

Be courteous, considerate, and respectful of 

others at all times. 

MESSAGES FOR STUDENTS 
 

If parents or other persons have reason 

to contact a student while that student is in 

school, they must do so by first contacting the 

office.  In all non-emergency cases, a message 

will be given to the student as soon as possible.  
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In case of serious emergencies, the student will 

be called to the telephone.  To ensure that a 

student receives a message by the end of the 

school day, please call prior to 2:00 p.m.  

 

 

 

PARENTAL CALLS FOR 
FACULTY/STAFF 

 

If parents wish to talk to a faculty or 

staff member, please call either before or after 

school (8:00-8:15 or 3:30-4:00).  During the 

school day, the receptionist will take your 

number and notify the faculty or staff member 

to return your call. 

 

CLASSROOM PARTIES 
 

Parties are planned and organized in 

cooperation with each classroom teacher.  

Birthday treats may be sent to school for each 

classroom member.  Please keep the treats 

simple and easily eaten, such as cookies or 

cupcakes.  Please note that gum is not permitted 

on school grounds. 

 

PERSONAL PROPERTY AT SCHOOL 

 

We ask that children not bring extra 

money, radios, toys, trading cards, collectibles, 

or other such objects to school unless given 

permission by their teacher.  Items brought from 

home should be clearly marked so they can be 

easily identified.  The school cannot assume 

responsibility for their loss or breakage. 

PLAYGROUND RULES 
 

Whenever students are on the 

playground, the following rules apply: 

� The supervising teacher/aide is in charge. 

� Rocks stay on the ground. 

� Students should line up quickly and quietly 

when told and enter the building. 

Playground equipment rules: 

� Slide-down only, one at a time, in a seated 

position. 

� Playground balls-keep on the blacktop. 

� Students are expected to kindly share 

playground equipment. 
 

Students are expected to use courtesy 

and to be respectful toward others.  Students 

should use ‘Second Step” approach or involve 

peer mediators whenever possible to resolve 

conflicts.  Fighting is never tolerated. 

 

SCHOOL HOURS 
 

The school day begins at 8:30 a.m. and 

ends at 3:25 p.m. every day except early 

dismissal days.  On early dismissal days, the 

school day begins at 8:30 a.m. and ends at 

12:30 p.m.   

STUDENTS SHOULD NOT ARRIVE 

PRIOR TO 8:10 a.m.   Parent cooperation with 

this rule is appreciated.  The school breakfast 

program is available.   

Occasionally, teachers may keep 

students after school to finish class work or for 

disciplinary reasons.  If a student will be kept 

after school, parents/guardians will be notified. 

Unless working with a teacher, waiting 

for a ride or a brother/sister, or attending day 

care, students are expected to leave school and 

go directly home at the end of the school day.  

Students who are waiting should report to the 

main lobby by the Front Desk.  Regular bus 

students who will not be riding the bus must 

bring a note from their parents. 

SCHOOL UNIFORMS 
 

Students are required to wear school 

uniforms at SHSCS. 

Student uniforms may include 

shirts/blouses, sweaters, jumpers, shorts, skorts, 

skirts and long pants.  However, sweaters, 

jumpers, shorts, skorts, skirts and long pants 

must be navy in color.  Shirts/Blouses should be 

white, gray, or light blue in color.  They should 

be plain, without logos, designs, stripes or 

words. 

Physical Education uniforms are gray or 

navy sweat suits, gray or navy t-shirts, gray or 

navy shorts and sneakers.  These, too, should be 

solid colors, having no logos, designs, or words. 
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Sylvan Heights School t-shirts may be worn as 

part of the gym uniform. 

SCHOOL VISITATION 
 

Parents and guardians of students in our 

school and other interested citizens are always 

welcome to visit us.  All visitors must enter 

through the front (13
th

 Street) door and sign in at 

the front desk.  Permission must be secured if 

the purpose is to observe a classroom session.  

The best procedure is to arrange such a 

visitation with the Principal/CAO by telephone 

in advance.  There are days when the giving of 

examinations, special tests, medical or dental 

examinations, etc., may make the observation of 

a normal classroom session impractical. 

The Principal has the authority to refuse 

permission to observe a certain class if he/she 

believes such a visitation would be detrimental 

to the program of the school.  Parents are urged 

not to bring small children when visiting school. 

 Small children tend to be a distracting influence 

and their presence usually makes it difficult to 

observe a normal classroom situation.  All 

visitors must sign in at the front desk, secure a 

visitor’s pass and abide by all school rules. 

SPECIAL SERVICES 
 

The following special services are available to 

students at SHSCS: 

� Speech therapy 

� Hearing and vision screening 

� Counselor 

� Special education resource and itinerant 

services. 

� Dental screenings  

� Occupational/physical therapy 

� At some time during the school year, it may 

be beneficial for teachers and parents to 

request the help of these specially trained 

people.  Written permission from a parent 

or guardian is needed for some of these 

services. 

 

 

Be sure to visit the school website’s special 

education links for more information and 

policies regarding services for students with 

special needs.  www.shscs.org 

STUDENT PICTURES 
 

In the fall, all students will have the 

opportunity to have their pictures taken by a 

professional photographer.  Advance 

notification of picture day and price lists will be 

given to parents and students. 

 

 

STUDENT RECORDS 
 

The Family Educational Rights and 

Privacy Act (FERPA) affords parents and 

students over 18 years of age (“eligible 

students”) certain rights with respect to the 

student’s educational records.  These are: 

1. The right to inspect and review the 

student’s education records within 45 days 

of the day the District receives a request for 

access.  Parents or eligible students should 

submit to the school principal [or 

appropriate school official] a written 

request that identifies the record(s) they 

wish to inspect.  The principal will make 

arrangements for access and notify the 

parent or eligible student of the time and 

place where the records may be inspected. 
 

2. The right to request the amendment of the 

student’s education records that the parent 

or eligible student believes are inaccurate or 

misleading. 
 

Parents or eligible students may ask SHSCS to 

amend a record that they believe is inaccurate or 

misleading.  If the School decides not to amend 

the record as requested by the parent or eligible 

student, the School will notify the parent or 

eligible student of the decision and advise them 

of their right to a hearing regarding the request 

for amendment.  Additional information 

regarding the hearing procedures will be 

provided to the parent or eligible student when 

notified of the right to a hearing. 
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3. The right to consent to disclosures of 

personally identifiable information 

contained in the student’s education 

records, except to the extent that FERPA 

authorizes disclosure without consent.  

One exception, which permits 

disclosure without consent is disclosure of 

school officials with legitimate educational 

interests.  A school official is a person 

employed by the District as an 

administrator, supervisor, instructor, or 

support staff member (including health or 

medical staff and law enforcement unit 

personnel); a person serving on the School 

Board; a person or company with whom the 

District has contracted to perform a special 

task serving on an official committee, such 

as a disciplinary or grievance committee, or 

assisting another school official in 

performing his or her tasks. 

A school official has a legitimate 

educational interest if the official needs to 

review an education record in order to 

fulfill his or her professional responsibility. 

Upon request, our school discloses 

educational records without consent to 

officials of another school district in which 

a student seeks or intends to enroll. 
 

4. The right to file a complaint with U.S. 

Department of Education concerning 

alleged failures by the District to comply 

with the requirements of FERPA.  The 

name and address of the Office that 

administers FERPA is:  

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue SW 

Washington DC 20202-4605 

 

TRANSPORTATION 
 

For Harrisburg School District residents, 

First Student Transit (213-0127) provides bus 

transportation to students that reside more than 

one mile from school. 

WALKING STUDENTS 
 

Student conduct and safety on the way to 

and from school should be a matter of concern 

to parents.  The school will cooperate with 

parents in these matters.  Parents should discuss 

the safest route to school emphasizing the use of 

sidewalks and not trespassing on private 

property.  Again, children should NOT arrive at 

school before 8:10 a.m. 

 

 

 

 

VANDALISM 
 

Any persons willfully damaging SHSCS 

property will be assessed the total cost of all 

replacement or repairs. This includes books, 

desks, chairs, walls and other property. 

 

BULLYING AND EXTORTION 
 

 Bullying is a pattern of abuse or 

aggressive behavior by one student or a group of 

students carried out repeatedly and over time. 

Bullying may be physical, verbal and/or 

emotional in nature. 

Bullying behavior includes physical 

intimidation or assault; oral or written threats; 

teasing, putdowns, or name calling that is 

sufficiently severe or pervasive to create an 

intimidating, hostile, or abusive environment; 

threatening looks, gestures, or actions; 

psychological cruelty, such as spreading rumors 

of false accusations; and shunning the 

individual. 

Extortion is the action of one student or 

a group of students to obtain or withhold the 

property of another student by force, threat of 

violence or other harm, or intimidation. 

It shall be a violation of this policy for 

any student to bully another student or to extort 

property from another student on school 

grounds, during the time traveling to and from 

school, or at any school related event on or off 

of the grounds. 
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The school expects staff members who 

observe or become aware of an act of bullying 

or extortion to take immediate, appropriate steps 

to intervene. If a staff member believes that 

his/her intervention has not resolved the matter, 

or if the bullying/extortion persists, s/he shall 

report the bullying or extortion to the school 

principal or designee for further investigation. 

If a student or parent becomes aware of 

an act of bullying or extortion, s/he should 

report it to a staff member or principal for 

further investigation. 

Consequences for students who bully 

others or extort the property of others will be 

subject to disciplinary options that may include 

counseling, parent conference, detention, 

suspension or other consequences as provided in 

the Code of Student Conduct. 

Any student who retaliates against 

another student for reporting bullying or 

extortion or for assisting or testifying in the 

investigation or hearing may be subject to 

disciplinary action. 

 

FAMILY ADVISORY 
COMMITTEE 

 

Our Family Advisory Committee meets 

monthly and serves as a liaison between the 

families and the school; assists with public 

relations and publicity; and leads the in-school 

fundraising efforts. 

If you are interested in joining, please 

attend our next monthly meeting!  This is an 

excellent way to fulfill the school’s volunteer 

hour expectations. 

 

 

VOLUNTEERS 
 

Each family is expected to volunteer at 

least 12 hours of service to the school.  We 

encourage and welcome parent volunteers to 

help in the regular classroom, special classes, 

school office, lunchroom, playground and bus, 

and with Family Advisory Committee fund-

raisers and activities.  If you are interested in 

helping at the school on a volunteer basis, 

please contact the office, parent coordinator, or 

your child’s teacher. 

 

 

WITHDRAWING A STUDENT 
 

The following procedure must be followed 

if you are planning to withdraw your child from 

SHSCS: 

� Please notify the office of the date your 

child will be leaving. 

� Ensure that all books/materials have been 

returned and all fees paid. 

� When you enroll your child at the new 

school, you will sign a release of 

information form.  We will transfer copies 

of the student’s records after we receive this 

from the new school. 

 

Please visit the school website for 

calendar information, lunch menus, the 

latest school newsletter, bus stop 

information, and recommended 

educational links:    www.shscs.org 
 

Sylvan Heights Science Charter School is an 

equal opportunity employer and will not 

discriminate in employment, educational 

programs or activities on the basis of race, sex, 

color, origin, religion, age, or disability.  

Inclusion of this policy in this document is in 

accordance with State and Federal laws 

including Title IX of the Education Amendments 

of 1972, Section 503 and 504 of the 

Rehabilitation Act of 1973 and Title VI and VII 

of the Civil Rights Act of 1964. 

 

 

 

 

 

 

 

   

  Our mascot--Dr. Whooo! 


